
Bus Request 
Field trips taken during regular school days must be taken between 8:15 and 2:30 

 
 
Destination             _____________________________________________ 
 
_____________________________________________________________ 
 
 
Departure Date__________________Time_________________________ 
  
 
Return Date_____________________Time_________________________ 
 
Purpose of Trip________________________________________________ 
 
_____________________________________________________________ 
 
_____________________________________________________________ 
 
# Students_______________________# Adults______________________ 
 
School__________________________Teacher_______________________ 
 
Signature of Principal__________________________________ ________ 
 
Transportation Approval_______________________________________ 
 
       -------------------------------------------------------------------------------- 

To be completed by transportation department 
 

Driver__________________________________  Bus #_____________ 
 
Amount paid to driver______________________Date_____________ 
 
Amount Billed to School____________________Date_____________ 
 
 


